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1. Compiling a Customs Goods Declaration - Single Administrative Document

(S.A.D)

1.1 Logging into the ASYCUDAWorld system to access the Document library.

» Loginto the ASYCUDA World system using an authorized user name and password.
» Click on the “document library” icon on the tool bar to reach the e-Documents page.

» Enter login name and password and then press vt login into ASYCUDAWorld e-
Document processing system.

f

»s ASYCUDAWOorld = X

TLS_ECDHE_RSA_WITH_AES_128_CBC_SHA256

» Once logging in is successful, the ASYCUDAWorld desktop screen will appear;

v ASYCUDAWorld  customs o x
e View Vimesw Welp
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- Press ) button to get the ASYCUDA Document library.

The ASYCUDA Document Library has a number of modules and access to these are based on the
permissions granted.

©- &3 Cargo Manifest
‘©- &3 Fast Customs Processing
'© &3 Goods Clearance

‘©- &3 Integrated Tariff

'©- &3 Offence report

©- &3 OTP Management

©- &3 References

© &3 Stakeholder Registration
© &3 statistics
©- &3 System Configuration
©- &3 System Supervision
©- &3 Transit Shed
=3 Valuation comml

Follow the document library folder path given below to obtain the SAD e-
Document:

ASYCUDA = Goods Clearance => Declaration = Detailed Declaration => <Right
Click> Detailed Declaration = <Select> New

@ ASYCUDA
o> a A ing &
© &3 AW Administration
©- &3 AW, Reports
©- &3 Cargo Manifest
Py

@ &3 Goods Clearance I

@ & Detaiied Declaration
[2) Detailed Declaration

Design
= a Periodic Entry
©- &3 Previous Declaratlonl =] New I
©- &3 Finder Multi-criteria
©- &3 Reports &7 Fina
©- &3 Warehouse Stock Manage =
©- &3 Integrated Tariff J—7 Find unpaid declarations
©- &3 Offence report —

This will open an empty Customs Declaration e-Document where traders and brokers can use to
submit details of their cargo consignments, based on supporting documents such as invoices, bills
of lading, packing lists, etc.
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The customs declaration (SAD) consists of a main form and, five additional forms.

SAD (main form) and SAD item page (multiple item declaration)
Valuation Note (General Valuation Note and Item Value).
Assessment Notice Form

Information page form

Scanned documents form

Container Form (for Container Declaration).

S e



= . T TUVALU Customs Service L SYCUDA

Automated System for Customs Data

1.2 SAD (main form) and SAD item page (for multiple item declaration)

1.2.1 SAD Main Form:

1.2.1.1 Instructions and directions -

Traders and importers can use the following instructions and directions when submitting
the import and export customs declaration (S.A.D.) in the ASYCUDA World (AW) system:

. Matters to be considered when compiling a Customs Declaration.

. Please take note of the error messages, system messages, and follow instructions
provided accordingly to complete the process.

|| Messages d

Error: Customs clearance office - name, input required
Error: Customs clearance office - code, input required |
_I Error: Type of Declaration, input required

Error: Declaration General Procedure code, input required
Error: Harmonized system commodity code, input required

K]

e Use the F3-Function key on the computer key board to access any reference. Select a
field that is enabled with F3 and <Right Click>, or press the F3 key directly;

& Consignee Ho.

‘x‘ Cut i

@ Copy (00

ﬁ Paste il

Find =

14 Declarant Ho. <'l
Help

| I p—

1
I J—) Companyfinder of Detailed Declaration - New [2023]

R Ed

FPlease enter data for selection criteria, and proceed to find a specific
document Detailed Declaration field code

Mame criteria value #1 value #2
Caompany hame all
Company code all

Ol » €
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> Press the “Search” &j button to receive the result window.
&

/) Company finder of Detailed Declaration - New [2025]

@ 24 documents found! Please select a document and select an action from the local menu .
Company name Company code Start date End date .

ETUATI INVESTMENT 18745 1710212022 |-

MAITAPU FATILAL 22773 1710212022 ]

SUEINA LUKA SALEVAO 22646 16/02/2022 ]

KAUMAILE D MANUELLA 22822 18/02/2022 ]

AMA & SAP RENTALS 22893 18/02/2022 .
Qi 18840 18/02/2022 |

LESSYMNDA M Import 22847 18/02/2022 ]

Ein ) 11210 18/02/2022 ]

SEFATAU STOR 10792 18/02/2022 ]

LAPUA TUAL LAPUA 22903 2210212022 ]

HILDA AMELIA SCHUTZ 22910 2310212022

SAMA & BROTHERS TRADING 213456 2310212022

SAEALA REMNTAL 19178 2310212022

MNAFICOT 10087 2310212022

TUVALU METEOROLOGICAL SERVICE 22935 2810212022

TRAMNSAM FUNAFUTILTD 14881 2810212022

JY Ocean Company 10658 30/06/2021

TUVALU IMMIGRATION DEPARTMENT 23008 01/03/2022

TUVALU MATIONAL PROVIDENT FUND 10062 0210372022

TAUKIEI LEESA 23015 03/03/2022

DEPARTMEMNT OF AGRICULTURE 22879 03/03/2022

UMNIVERSITY OF THE SOUTH PACIFIC 10136 30/06/2021 -
Ol « & -

» Select the required result and press “Import” 7 Import |4 obtain the data into the

SAD. <Right-click and then select "Import.”

» Select a field that is enabled with the drop-down feature to obtain the appropriate
reference values for the declarations.

1 Expartation -
& Tomporary oxport
3 Far-dEporn
4 It ariry Tor hoimee use
5 Toemporany importation
0
-

» Place and hover the mouse over a certain field, label, or button to view the description.

v

|
S Customs clearance office - code 2

Tustnne Dafaransa

It is advised to obtain the eight-digit Harmonized System (HS) code for commodities from
the shipper or supplier so that traders can use the code in the declaration.
Traders can also use the Tariff Querry facility to get the HS code of the commodity. Invoke

the F3 function key from Cage 33 to get the tariff query window.

34 Cty. orig. Cc kag)

_IFJ_I_L 25 Copy 40
37 PROCEDURE

4000 oc [ Paste a0
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‘ F Keyword - Commodity Code: gJ X QueryDate:  04/10/2023
\
\
|
|
| &=
| @0 Live animals.
@02 Meat and edible meat offal.
@03 Fish and crustaceans, mollusc and other aguatic
Q 04 Daity produce; hird's eggs; natural honey, edible products of
I animal origin, not elsewhere specified or included
Q 05 Products of animal origin, not elsewhere specified or included
I Q 06 Live trees and other plants, bulbs, roots, and the like; cut
| flowers and ornamental foliage
[ 007 Edible vegetables and certain root and tubers
I Q 08 Edible fruits and nuts; peel of citrus fruit or melon
‘ Q 09 Coffee, tea, mate and spices

@10 Cereals
P 1 Products ofthe milling industry; malt; starches; inulin; wheat
gluten -

K

Reference List  Print Tariff

e Use the green tick from the below screen sign to import the selected HS code to cage 33.

= s« ERELLLCUELI: ™ O R AR
Tarif query
F -
Keyword - Commodity Code: 0301940000 Tuna >~ X QueryDate: 1210872023 &
Supplementary Unit: KGM -
-
Q 03 Fish and crustaceans, mollusc and other aquatic invertebrates “[ 03.01.94.00.00 -- Atflantic and Pacific bluefin tunas (Thunnus thynnus Thunnus orientalis)
? @o03.01 Live fish 7 010122022 e - - Atlantic and Pacific bluefin tunas (Thunnus thynnus Thunnus
@ 03019 Other live fish: orientalis)
¢ @030194 -~ Atantic and Pacific bluefin tamas (Thunnus thynnus, Thunnus orientalis)

@ @03.01.94.00 - - atiantic and Pacific bluefin funas (Thunnus thynnus Thunnus orientalis)
03.01.94.00.00 -- Atlantic and Pacific bluefin &unas (Thunnus thynnus Thunnus
orientalis)

1.2.1.2 Processing declarations with duty exemptions and waivers

e The relevant extended customs procedure and national procedure codes
provided/given in cage 37 can be used to claim duty exemptions and waivers for the

declaration.
32 ltem 33 Commodity code
1[no. | 22021092 oo |
34 Cty. orig. Code | 35 Gross mass (kg) 36 Prefer.
al FJ |h| 500.000
37 PROCEQUS 38 Net mass (kg) 39 Quota
s000 € o000/v) 500.000
0 Summa 000 000 Common Regime -
REFO3 4000 201 Metmass alu Head of State
4000 |202 Government of Tuvalu
41 Supplemiagpp 203 Diplomatic Missions
LTR 4000 204 International Organisation 7
4000 |205 Memebers of a State
4000 |206 Consular Post
e o00 207 Monorary Consular =
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e Traders can also attach a scanned pdf copy of the duty exemptions and waivers
letter(s) in the Scanned Document form.

= X QO w o

Code File name Status

v |Duty Exemption Letter pdf T+
DEC Duty Exemption Ceritificate

1.2.1.3 Instruction to key-in Customs Declaration (SAD)

Traders can import an XML or XLS file into the empty SAD declaration if they already have
an XLS file or saved an XML file.

e Follow “XLS Import for Customs Declaration (SAD)” or “XML Export and Import
for Customs Declaration (SAD)”, provided in the latter part of this guide, when using
XML and XLS file import and export facilities.

The SAD e-Document, which contain all the relevant details, is shown below.
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|

Dascharathon - New [2024]
View  Hedp

Filz Edit
2 AFFaERcwe B ®EII Qe o0 &%

E A OFFICE OF DE STIMATION
1 DECLARATION | MMOGT
2 Exporisr Ko M 4 Mz Jure IMin OTTicS
HUZHOU HUIYING IMPORT A ND EXPORT COLTD ‘Cusiome Refsranos
WUXING DISTRICT HUZHOU CITY, & Farme 4 Lot Lied
ZHENA NG PROVINGE CHINA 1 I 4 M antect B3 2
6 Heemns IS HIDr DeokasE T Fisfisrenos mumibsr
1w - 4 A
& Concignes Mo 116580  Finanolsl W
[EA 5Y LIFE
E Uliga R Majuro MH 55300
Country iact |11 Trading 12 Walus detaiic 1TCAF
14 Deodarant Wa.  11EEE04 16 Country of supart 1ECE Cods |17 oD Cods
EA SV LIFE China a Sy a M0 |,
EUmpa Rd. Majuro MH 360 1% Country of origin 17 Country of gestination
‘China IMare il [etandas
12 Ideristy nd nationsify of meant of francport st srral 1804, | 20 Dettvery tsmme
EVER GENIUS | CcIF | |
21 kdenifty and mationaly of sctive meant of fransport oros cing the border 22 Currenoy £ fotal amount Imvlosd 22 Exch. raie 24 Nature of
l uso | 1,000,100 10000 | Ih"m'
26 Mode francport | 28 intand mods [27 Pisce of dicchargs & Finanolal and banking dats  Bank Code
1 |zt moraer | rransport MHMAJ  Majuro Terme of payment
B8 Ol of eanviry 20 Looation of goods
LMD Mz |uorg: INEzIn O Ties MM ETEV
31 Pesiager | Markc and numbsre - Contsinsrc Koit) - Humbsr and kind Z2Mem |33 Commodty code
and. Marke & no 140~ FCL 1 |Hn_ f2leecr ] (]
grsanphion | of paokages 0 24 Ciy_orlg. Cods | 36 Grocs macs (kg 25 Frafer
SFa0odt | pnr £ Wand W BG W 0000
Bag 37 PROCEDURE I8 Mt mace () 38 Quots
COLPackage Ty ps & Oy 000 I [ 0000
a0 ¥ ilon ¢ Frevious ot =
COE-18
ghgh 41 Supplementary unfic1 | 42 Heen Frios 43w M
44809 0 | Liosnos Mo Do D.atr KEM o loama i
Cocumsnic 040 -0+ -0 D 41 Bupplementary unfsZ AL Code | 46 Adueiment
Frodused 100
Certmaates | A0 g
amd sarno. | 41BiE WrHs_off unttc. 43 piaticton vaiue
rization H 10e0 00
47 Caloul- Trps Tax baes Fade Amnound WP | 45 Defsrred pay ment 48 ldenifastion of warshouss
o of
faxze B ACCOUNTING DETAILS
Mode of payment CaSsH
Arpsroment numiber Dte
Fsosipt numbsr Dmte:
Cousranies Dot
Toitad s usn
Totm1 Total declaration ven
B0 Principsl Mo ‘Eignaturs C OFFICE OF DEPARTURE |
1:do hersby confirm ihatall parioulsre eniered by
m= of on mry behal in the CusDeo and sbeotroniosailly
| trancssrred to the RMI Cuctome are trus & cormsot.
=nd that the came parboulsrs sppsar in print form
Prp—— e | on e dasument.
e Flaos and dads | #agnature of EmporisExporisriagent:
of ftramch
and
oountry
E2 Gusraniss Cods
o vl for
D CONTROL Y OFFICE OF DESTINATION #lamp; 54 Plzos and defe
Eignature

e Notes:
e For Import Declarations:

The manifest field should be filled with a valid manifest registration year and number,
as shown in the figure given below.

Cage 40 of the SAD should be filled with the validated Bill of Lading reference number
(B/L No.) of the registered manifest, which is mentioned in the “Manifest” field.
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<Year><Space><Manifest registration number>

MJ001| v
Majuro Main Office

Customs Reference

37 PROCEDURE 38 Het mass (kg) [39 Quota
4000 | 000 60.000

40 Summary declaration / Previous document
CDB-3

Ad Crosnmlanmsantarms sanddad

SiL

A Hama Dirian

e The relevant bill of lading e-document can be viewed using the “View Waybill” button
once the correct manifest registration number and bill of lading are entered in the
declaration.

[ Detailed Declaration - New [2023]
File Edit View Help

evvB FPalows e RE (D » 0

! I | I I'VIQ\NWaybIII ] [11 Trading | 12 Value details [13C4

vvb FRalcesaXBlLawpreo

T

Country last |11 Trading | 12 Value details I 13 C.AP.
E.l lcon. | F.I Lety, n.0n
14 Declarant & & D“ E*
MAJURO ACE HARI| File
PO BOX 3060, LAG|
ULiGA, MAJURO,M| =0 2 B @ 100%
18 identity and nationali| ARG =
UNITED g
21 Identity and nationalil  Office of departure / arrival
MJ001 Majuro Main Office
25 Mode port[261] G | Informati
4 at border Voyage number Date of departure Arrived ATA (Actual Time of Arrival) Registrati
29 Office of entry MOYAGE500 [1510712023 v 0470812023 [11:56 2023
MJAO1  Majuro AirBl | waybill reference number  Waybill type Nature  Last disch Wayhill |
1 Packages | Marks and numbers -{ | [CDB-3 HSB House Sea Bill 23 | 2
and., _ |[iRekefne Frul | previous document ETA (Estimated Time of Arrival) UCR
of
B0343789
of goods | ypr & Kind o ! d
D
Containers No(s)

10
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B Waybill - View [FFSEA] |
File Edit View Help

= o p e 100%
Voyage number Date of departure Arrived ATA (Actual Time of Arrival) Registration number =
|BELLARINA |28102/2025 [m 0410312025 {08:00 2025 | f10

Waybill reference number ~ Waybill type Nature Last discharge Waybill line
[BNO001SUVFUNOO4 |HSB  |House Sea Bill 23 [ “ [

Previous document ETA (Estimated Time of Arrival) UCR

Place of loading Place of unloading

JFISUV  |SUVA [TVFUN  [FUNAFUTI
-Carrier rExporter/Shipper

14881 [

TTRANSAM FUNAFUTILTD CBS Power Solution (Fiji) Pte Ltd

P.0. BOX 29, TEONE, FUNAFUTI SUVA

Tuvalu

Shipping agent

14881 [TRANSAM FUNAFUTI LTD
- Transport

Mode Identity

i |Sea transport |BELLARINA

Nationality

[Fo i
-Notify rConsignee

| |

SAME AS CONSIGNEE C

SAME AS CONSIGNEE TUVALU
-Goods Details

Total containers Packages codes Category Status Number of degrouped waybills
| 0 PX  |paliet |Full goods declaration |HSE o0

Marks & nb.

|1 PALLETS

A sample bill of lading e-document is shown below, and the data elements of the bill of
lading should match those of the customs declaration.

11
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e An error window will pop up if the bill of lading for the given registered manifest cannot
be located in the AW system. The carrier or freight forwarder should be contacted to get
the correct manifest registration number and bill of lading number (B/L No).

e The bill of lading has one package while the declaration has many items. This declaration
can be cleared by declaring 1 in the “Number of Packages” field in item 1 (one) and 0
(zero) for the remaining items in the declaration.

1.2.2 SAD Item Form

e Additional items windows can be opened by pressing the “Add item” button on the
toolbar.

@ Detailed Declaration - New [2023]
File Edit View Help

evi FPalceas@NELR» £ 0

» Fill in the mandatory item details as per the SAD eDocument.

ASYCUDA

A OFFICE OF DESTINATION

1 DECLARATIOH MJO01
Consignee - name & address M 4 Majuro Main Office
MA.JURO ACE HARDWARE c
PO BOX 3060, LAGOON SIDE STREET, ULIGA, MAJURO, 995960 = Customs Reference
orms
1 L
1 | 2
31 Packages | Marks and numbers - Containers Ho(s) - Humber and kind ltem %33 Commodity code
and Marks & no 2 INu.
description| of packages CDL Units: Ho Of Containers |14 Cty. orig. Code | 35 Gross mass (kg) 35 Prefer.
ofgoods | yyr & Kind | |4
7 PROCEDURE 36 Het mass (kg) 39 Quota
Containers Ho(s)
M0 Summary declaration / Previous document SL
M1 Supplementary units1 |42 kem Price |43 V.M.
41 Add.info | Licence Ho D.val D.0ty _ 000] fpode
Documents 0+0+0+0-0 #a Supplementary uni..Al Code |45 Adjustment
Produced 1
Certificates A r
and autho- :41his Wirite-Off units 46 Statistical value
risations ] 0.00
3 Packages | Marks and numbers - Containers Ho(s) - Humber and kind 2 tem ) Commaodity code
and Marks & no 3 INn. |
description| of packages COL Units: Ho Of Containers 4 Cty. orig. Code | 35 Gross mass (kg) 36 Prefer.
of goods | yyr g Kind ‘ [,
7 PROCEDURE 36 Het mass (kg) 39 Quota
Containers Ho(s)
K0 Summary declaration / Previous document SL

e Use “Delete Whole Page” and “Delete individual Item” to delete unnecessary items or

12
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item segments from SAD.

@ Detailed Declaration - New [2023]
File Edit View Help

EVHR@ﬁH%BﬁaXEHEQpO

e Verification of a declaration can be done at any time by clicking on the “Verify the
document” icon at the top of the window.

@ Detailed Declaration - New [2023]
’File Edit View Help

v RFFaliceseRELR»» 0

e e I

A OFFICE OF DESTINATION
1 DECLARATION MJO01
2 Exporter Ho. M |4 Majuro Main Office
Climilini Fame TAI Tenmnmncdmbing Cnmdnn Ffuetame Raference
=
Message “|

@ Document verified! |

J |

The system displays the above message for each successful verification.
e The trader must rectify the errors before electronically submitting the SAD to customs.

e The “XML file” of the declaration can be stored by clicking on the “Export to ASYCUDA
XML file” icon on top of the window and storing the file accordingly.

e Note:

Follow “XML Export and Import for Customs Declaration (SAD)” provided in the latter part
of this guide when using XML file export facilities.

A =T (5 [

P ‘ v
- Export to ASYCUDA XML file

ASYCUDA

13
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1.2.3 Valuation Note (General Valuation Note and Item Value)

The valuation note tab is where the trader has to declare additional freight (external

and internal), insurance, and other costs. The valuation note has two parts.

1. SAD-Valuation Note: General Segment - Contains the total value details of the

declaration.

2. SAD-Valuation Note: Item - Each item has its own valuation note segment and
contains the item-wise valuation breakdown.

o «%) ASYCUDA

Working mode  Apportionment per value

Amount

Total gross mass

Delivery terms CIF

Invoice value 15,000
External Freight v [IMPOrtfummmmme 0.00
Internal Freight v 0.00
[ ETTT 11— ({TuaTaTaTy | E—— 0.00
Other costs ... ({13 Ta7eTy | E— 0.00
Deducti 0.00

FCX code

usD

Exchange rate

Total Costs

CIF value

1.0000

0.0000

0.0000

0.0000

0.0000

0.0000

Amaount in

usp

15,000.00
0.00
0.00
0.00
0.00

0.00

0.00

15,000.00

SAD - Valuation Note - ltem

ltem number 1

INVoice ValUE .,

External Freight v [IMPOrtfummmmme

Internal Freight

LTI 1)  —— ({TuaTaTaTy | E——
Other costs ... ({13 Ta7eTy | E—
Deduct

Delivery terms CIF

Amount
5,000.00

0.00
0.00
0.00
0.00

0.00

SADS Val Note smt. Notice  Info. Page  Scan. Doc.

1

in

FCX code
usp

Exchange rate

Total Costs

CIF value

1.0000

0.0000

0.0000

0.0000

0.0000

0.0000

Amaount in

5,000.00
0.00
0.00
0.00
0.00

0.00

0.00

5,000.00

14
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1.2.4 Assessment Notice form

The “SAD-Assessment Notice” form cannot be modified or entered with any data. The
“SAD-Assessment” notice shows the duties and taxes that need to be paid as well as the
total amount to be paid.

ASYCUDA

SAD - Assessment Notice

Customs o TR
FFSEA FUNAFUTI SEA PORT OFFIC Identification of the declaration
Model Customs reference Declarant reference Assessment reference Nbr of ltems
IM 4 2025 C 1M 1310312025 2025 42 2025 A 178 1710312025 56
Declarant Company
14881 10030
TRANSAM FUNAFUTILTD TUVALU ELECTRICITY CORPORATION
P.0. BOX 29, TEONE, FUNAFUTI FUNAFUTI
Tuvalu
Mode of payment Account number Receipt number and date Statement number and date
CASH
Items taxes Global taxes
IMD  Import Duty T80.73 FEE  Declaration Processing Fee 1.00
TCT  Tuvalu Consumption Tax A476.34
IEX Import Excise Duty 352.08
Total Global Taxes 1.00
Total ltems Taxes 1,609.15
Total assessed amount for the declaration 1,61015
Amount currently to be paid: 1,610.15

S.AD. \I‘d.lhﬂ_l‘ Asmt. Notice ’Iﬁ.Pane Scan. Doc.  Items administrations selectivity Write off

1.2.5 Information page form

The additional information about the customs declaration can be entered in the “Info.
Page” tab. Customs and traders can use this space to exchange any information.

15



k3
— :: o TUVALU Customs Service P“’SYC U DA

Automated System for Customs Data

Additional Information|

Comments

S.AD. ValHote  Asmt Notice < Info. Page ¥ Scan. Doc.

1.2.6 Scanned documents form

Traders are required to add their supporting documents to this form to support their
customs declaration.

The following are the minimum required documents to be attached to the declaration:.

o Commercial Invoice;
o Bill of Lading;

e Note:

There is a file size limitation for the scanned documents, and traders are advised to break
the larger documents into several scanned documents.

Traders also have the option of uploading other supporting documents, such as:

o Packing list
o Duty exemption letters, etc.
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®@ov e @00 L
Code File name Status |
BOL Scan Doc 1Bill of Lading.pdf gl wom
" Open X
Look In: ("] Cusdec Scanned Docs v [I_'.ﬁ‘ @t hj‘ E =

[} scan Doc 1Bill of Lading.pdf

Scan Doc 3 Performa Invoice.pdf

SRS © v O
Code File name Status

BOL Sean Doc 1Bill of Lading. pdf pid w00% ]

MY Scan Doc 2 Invoice. pdf gy 100% ]

——

1.2.7 Container Form (For Declarations with Container/s).

The traders can use following instructions to declare containers for their full cargo
consignments (FCL).
1.2.7.1 Steps involved in linking Containers(s) in the Bill of Lading to the Item(s) in the
S.A.D:

1. A new container tab can be created by checking the “Container flag”
check box on field 19 of the S.A.D.

19 Ctr. | 20 Delivery terms

I 2 |

cy & total amount invoiced

21 ldentity and nationality of active means of transport crossing the bor
I Container flag
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e Note:
The container details must be declared in the SAD in order to clear FCL
consignments.

2. Click on the “Containers” tab at the bottom of the tool bar menu.

I ASYCUDAWorld - ravi_trader

— (=) X
File View Window Help
POBHRO
B New (2023) ]
File Edit View Help
vV EPaAHlceEBEREIINe » 0 100%
fem  Container No. Mbr.of pck.  Packagetype  Type EF Goods Empty weight  Goods weight [
S
tm Container No. Mbr. of pek. Packagetype  Type EF Goods Empty weight Goods weight
[ D) -
3. Click on the “Item” field and press “F3”.
Item Container No. Nbr. of pck. Package type Type E/F Goods Empty weight Goods weight
Ilm| Container No. Nbr. of pck. Package type | 'I'ype| EIF | Goods Empty weight Goods weight

SAD. Vallote AsmiNoice o.Page AWDoc. Scan.Doc. ASWScanDoc. Comaners
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Item Container No. Mbr. of pck
2 g
X cut
tm @ Copy lo. Nbr
ﬁ Paste
Find
Help

4. A new window will appear. Follow the steps given below to link the items in the
declaration to the container in the bill of lading.

ASYCUDA
!", Manifest 2023 24 ' List of items List of selected containers
| s HDMU2638167
? j’ CDB-2 < tem 1
< TTTEe H—
L O0LUY83070
Step 2
Step 1
@
Step 3
No. Type EF Empty wgt. | || Nbr. of pck. Pck. type Goods Goods weight
OMUZ638167 10G1 ETY 10,000 : 20 | > Fram France 60

O

Step 4

5. Click on the items in the Step 1, Step 2 and Step 3 to link the items with the
container. Repeat Step 2 and Step 3 for the additional items in the declarations. Once
all the Items in the declaration are linked to the containers, click the button in the
Step 3 to create containers into the container tab. The completed container tab is
shown below.

e Note:
Ensure that the “Number of packages” and “Goods weight” fields in the
“Containers” window, match with the “Number of packages (50 in this example)”
and “Goods weight (100 KG in this example)” fields in the SAD window.
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Case 1: First Container contains Item 1% and 2" Container contains Item 2

Hem Container Ho. Hbr. of pck. Package type Type EF Goods Empty weight Goods weight
hm Container Ho. Hbr. of pck. Package type Type | EF Goods Empty weight Goods weight
1 HDMU2638167 20 BG 1061 FCL From France 10,000.000 60.000
2 0O0LU9B30705 30 BG 1061 FCL NZ 10,000.000 40.000

5.A.D. Val.Hote Asmt. Hotice Info.Page  Scan. Doc.

Case 2: First Container and 2™ Container contain both Item 1 and Item 2

Kem Container Ho. Hbr. of pck. Package type Type EF Goods Empty weight Goods weight
tm Container Ho. Hbr. of pck. Package type Type EF Goods Empty weight Goods weight
1 HDMU2638167 10 10G1 FCL From France 10,000.000 30.000
1 0QO0LU9830705 10 1061 FCL From France 10,000.000 30.000
2 HDMU2638167 15 1061 FCL HNZ 10,000.000 20.000
2 00LU9830705 15 10G1 FCL MZ 10,000.000 20.000

S.A.D. Val. Hote  Asmt. Hotice  Info. Page  Scan. Doc.(Cuntainers >
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1.2.7.2 Deleting or modifying containers in the container form.

A container may be deleted or modified by right clicking on the container and
then selecting the “Delete container” or “Modify” option.

Kem Container Ho. Hbr. of pck. Package type Type EF Goods Empty weight Goods weight
Hm Container Ho. Hbr. of pck. Package type Type EF Goods Empty weight Goods weight
1 HDMU2638167 20 Ris 45R1 FCL From France 10,000.000 60.000
2 HDMU2638167 : .. 45R1 FCL NZ 10,000.000 40.000

Modify

1.2.8 Carrying out “Register” operation to submit the customs
declaration to customs

e Once the declaration is correct without any errors, register the declaration by
clicking on the “Validate” 4 icon at the top of the window. This will submit the
declaration to customs, and the system will issue a customs reference number.

B Detailed Declaration - New [2024]
File Edit View Help ‘
SO XYL d e
@) ASYCUDA
I 1 1
e Press tick sign v on the confirmation widow to confirm the validate declaration
operation.
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9 Do you really want to validate this declaration?

An automatic customs reference number will be issued and traders are expected to
use this reference number for any correspondence with the Customs. The box
“Print S.A.D document” can be ticked to get the customs declaration print out.

Transaction completed

Validate is done.
@ Declarant ref. 2024 1148404 30

SIOmS rer.

|| Print S.A.D document - customised
| Print S.A.D attached documents

| Print S.A.D document - hardcopy

| Print sAD document |

| e-Mail to: I

QO = » D

An automatic e-mail message will be generated with the registered customs declaration
as an attachment.

ASYCUDAWorld

9 You have new mail.

Do you want to check it now?

@x
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Traders may search for the declaration in the document library and print their

registered declaration.

% Document library

7 E
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) Detailed Declaration finder

Flease enter data for selection criteria, and proceed to find a
document Detailed Declaration

Mame criteria wvalue #1
Document Status all
Clearance off. equals FFSEA
Reg. Ser. equal C
Reg. Mber equal 25
Reg. Date all
Ast. Ser. all
Ast. Nber all
PE Nber all
Ast. Date all
Declarant all
Dec. ref year equal 2025
Ref. Mber all
Type all
Gen. proc. all
Exporter all
Exporter name all

OF = €

e Use “view operation” to view the declaration and then “Print” button to print the
customs declaration.

J) Detailed Declaration finder

6 One document found! Please select a document and select an action from the local menu

o E G ' ﬁmwmﬁmnmt m r‘

2] GenerateT1

o
]I Details
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@ Detailed Declaration - View [2023]
File Edit View Help

AEQEQ&:

=) ) = e BEOP >0

ASYCUDA

Transaction completed X

@ Printing Result

' Print on blank paper

' Print on pre-printed paper

O

2. XML Export and Import for Customs Declaration (SAD)

2.1 To export (Save) Custom declaration data (SAD) data to an XML file.

e When preparing their customs declaration, traders can use the XML export
option, which saves the data in XML on the machine in use. This facility
does not require the completion of declarations.

e Trades are advised to use this option to avoid losing data already keyed in as
a result of connectivity issues due to power failures, disabling the internet,
etc.

- .
e Use &u& button to store Customs declaration data to an XML format on your
Desktop computer.

[ Detalled Declaration - View [2025]

2 Exporter e ey |- FUNAFUTI SEA PORT OFFICE
senvibes dos Lo Customa Reterence
Suva S Forme Fioea st | © 159 07032025
a Manife s 0259
& fteme B b packapes | 7 Reference number
|Exporter - name & address | 15 2025 25
i
B Consianee o 10055 B Financial No.
TUVALU TELECOM
VALAKLU, FUNAFUTI
Tuvalu
......................
a01.22
1% Dectarant o EETTT SCE Coae |7 o Coae
TRANSAM FUNAFUTI LTD ay NZ Jisy oy TV ey
P.O. BOX 28, TEONE., FUNAFUTI 17 Country of dostinaiion
Tuvais
t o Dote ETr=r
MMOOATN 070212025 1 i 1
27 Caroo volume (COM) 25 Emch. rate F4 Hature of
o4 1 6,51 5.00 1.5668 [
56 intana moas 28 Fimancial ang banking oo tn  Bank Cooe
| Transport
= CETEs T52 mem  [53 Commenny coon T T

25



= TUVALU Customs Service ASYCUDA

Automated System for Customs Data

e Select a folder on the machine that is being used to store XML files and click
“Save” button to execute the operation.

v Save X
Save In: [_]Documents v o |@ | B8 5=
(] angus_dumps (] MANIFEST [ 11.xmi

[ CONSOLIDATE_WITHOUTCONS (] MobaXterm D AAA.xmI
[ Cusdec Scanned Docs (] Sample XMI Files D BLTempla
(] CUSDECS (1 SET2_Tested D IM$_2item
(] Custom Office Templates (] Toad Data Modeler D IM4.xml
(] Functional Training [1Zoom D MANIFEST

File Name: MY Declaration 1
Files of Type: XML File (.xml) v

cme'

e Click on the ' tick sign to complete the operation and it will show you
the location of the xml file saved.

Export 4]

@ Export to file *C:Wsers\WserOneDrive\Documents'MY Declaration 1.xml* was successful!

&>

Yas
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2.2 To import declaration data from a saved XML file to an empty declaration (SAD)
eDocument.

e The XML import s option can be used to import saved XML data on to an empty
customs Declaration (SAD). Traders may use this method to save declaration key-in
time and also, maintain different XML templates as per their declaration types.

) Detailed Declaration - New [2025]

T DECLARATION el
2 Exporter No.
Customs Reference
3 Forms 3 Load List
1 1 Manifest
5 tems ® Nbr packages | 7 Reference number
1 2025
& Consignes No. 9 Financial ! No.
17 Trading 5 C.AP.
1 |
14 Declarant No. 15 Country of export 15 C.E. Code |17 c.D. Code
ay L] @y L]
16 Country of origin 17 Country of destination
19 Cir. | 20 Delivery terms
21 Cargo Volume (CBM) 22 Currency & total amount invoiced |23 Exch. rate 24 Nature of
1 transac.
25 Mode transport| 26 Inland mode 28 Financial I and banking data  Bank Code
|t border | Transport Terms of payment
30 Location of goods
31 Packages | Marks and numbers - Containers No(s) - Number and kind 32 Item 33 Commodity code
ana. Marks & no 1| No.
description) of packages 34 Cty. orig. Code | 36 Gross mass (kg) 36 Prefer.
of goods Nbr & Kind
al b
37 PROCEDURE 38 Net mass (Ka) 39 Quota
20 v T Previous SIC

e Select the location of the XML file on your local drive and press “Open” to retrieve data.

' Open X .
LookIn: []Documents v = |6 || B8 8=
] angus_dumps ] MANIFEST ) 11.5xmi
[] CONSOLIDATE_WITHOUTCONS (] MobaXterm D AAAxmI
[] Cusdec Scanned Docs ] Sample XM Files D BLTempla
] CUSDECS ] SET2_Tested D IM$_2item
[ Custom Office Templates [ Toad Data Modeler [y md.xmi
] Functional Training [1Zoom D MANIFEST
[ »
File Name: ¢~ MY Declaration 1|
Files of Type: XML File {.xml) v

n Cancel
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= Click tick ' sign to complete the operation.

Import

£

@ Import from file 'C:\WUsers'WUser\OneDrive'Documents'MY Declaration 1.xml' was successful!

D

The empty SAD fields will be filled with data saved in the XML file.

ASYCUDA

A OFFICE OF DESTINATION

The traders may modify the retrieved data according to the current bill of lading and commercial

invoice.

1 DECLARATION FFSEA
2 Exporter No. M 4 FUNAFUTI SEA PORT OFFICE
BIGQSQ Customs Reference
3 Forms 4 Load List
1 | 1 Manifest 20213
5 ltems 6 Nbr packages | 7 Reference number
1 50 2025
8 Consignee No. 10023 9 Financial No.
DEVELOPMENT BANK OF TUVALU |
VAIAKU FUNAFUTI
Tuvalu -
- Person resp. for financial settlement - name
Country last |11 Trading 12 value aetans TILAF.
FJ I con. | FJ cty. 707.70
14 Declarant Mo, 11813 15 Country of export 15 C.E Code [17C.D. Code
EASE COMPANY Fit CTLCI T TR Y
FAKAIFOU, FUNAFUTI, TUVALU 16 Country of origin 17 Country of destination
Fiji Tuvalu
18 Voyage Number & Departure Date 19 Ctr. | 20 Delivery terms
| cF | |
21 Cargo Volume (CBM) 22 Currency & total amount invoiced |23 Exch. rate 24 Nature of
| D | 2,500.00 0.7077 | | transac.
25 Mode transport | 26 Inland mode 27 Place of discharge 28 Financial and banking data Bank Code
Iat border Transport | TVFUN  FUNAFUTI Terms of payment
29 Office of entry 30 Location of goods

28
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3. XLS (Microsoft Excel) Import for Customs Declaration (SAD)

* ASYCUDAWorld equipped with importing data from the preprepared Microsoft XLS file. Traders
are required to prepare the MS XLS file with the declaration data in advance before using this
facility. Traders can use pre-prepared XLS template to customize their declaration.

= Use [': “Import from ASYCUDA XLS file” button to import data from MS XLS file.

[ Detailed Declaration - New [2024]
File Edit View Help

® Vv 1 o @ E X2
@) ASYCUDA '

» Select the location of the XLS file on your local drive and press “Open” to retrieve data.

" Open X
Look In: | [] Documents | | | =3 [I5E5=
1 1_Manifest [ ASYCUDAScannedDocs [ ] AW

[12BLS [ asygate [ AW SERVER CHEC
110BLS [ asygate_ASMP [ awskin

1100 BLS [T ASYMANCOMPARISON [ awskin_old
1100 BLS 2 1 ASYPX [ Custom Office Tel
[ ASYCUDA Documents 2024 ] asypx_copy A FJVM

] »
File Name: |
Files of Type: | Excel Workbook (*.xIs) hd

‘ Open ’ Cancel
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=  Click tick ' sign to complete the operation.

Import

7]

@ Import from file was successfull

v

The empty SAD fields will be filled with the saved data from the XLS file.

The traders can modify the retrieved data according to the current bill of lading and commercial

invoice.

ASYCUDA

=]
A OFFICE OF DESTINATION
1 DECLARATION FFSEA
2 Exporter No. M 4 FUNAFUTI SEA PORT OFFICE
BIGQSQ Customs Reference
JForms 4 Load List
1 | 1 Manifest 20213
5ltems & Nbr packages | 7 Reference number
1 50 2025
8 Consignee No. 10023 9 Financial No.
DEVELOPMENT BANK OF TUVALU |
VAIAKU FUNAFUTI
Tuvalu
Person resp. for financial settlement - name
Country last |11 Trading 12 valle getans TILAF.
FJ I con. | FJ cty. T707.70
14 Declarant No. 11813 15 Country of export 15 C.E. Code |17 C.D. Code
EASE COMPANY Fil SR T T A Y
FAKAIFOU, FUNAFUTI, TUVALU 16 Country of origin 17 Country of destination
Fiji Tuvalu

18 Voyage Number & Departure Date

19 Ctr.

20 Delivery terms
oF | |

21 Cargo Volume (CBM)

22 Currency & total amount invoiced
FJD l 2,500.00

23 Exch, rate
07077

24 Nature of

| I transac.

25 Mode transport
Iat border

26 Inland mode
Transport

27 Place of discharge
TVFUN  FUNAFUTI

29 Office of entry

30 Location of goods

28 Financial and banking data  Bank Code

Terms of payment

30
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Appendix A — SAD fields and description

Box Caption

Description

Customs
Clearance
office*

A customs office at which a
declaration is lodged. In case of
IMPORT the field, name is: Office
of destination while in EXPORT it
is: Office of dispatch/Export

Declaration™*

Typeof declaration code according
to the standard (EX1, EX2, IM4,
etc...)./.

Exporter*

Party who makes, or on whose
behalf, the export declaration is
made and who is the owner of the
goods or has similar right of
disposal over them at the time when
the declaration is accepted./. In case
of IMPORT the exporter is residing
outside the country of destination
and consequently his information
does not exist in the reference data
tables. Thus, his information 1is
entered manually as written in the
transaction’s documents. In case of
EXPORT, his information should
be stored in the relevant reference
table and could be filled in
automatically either popped up or
using the finder.

Used by the system

LLoad List

The number of loading lists,
manifests or similar documents.
(Known also as bill of lading)

Items

Number of declared items.
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N/A

Manifest

Reference number to identify a
manifest.

No. packages

Total number of packages for the
whole declaration; packages are
made in such a way that they cannot
be divided without first undoing the
packing.

Reference
number

reference
number. A number given to the
declaration from the trader’s
register. The trader can use it to
retrieve/modify his declarations.

Trader’s Declaration

Consignee™®

Name [and address] of party who
makes, or on whose behalf a
Customs clearing agent or other
authorized person makes, an
import declaration. This may
include a person who |has
possession of the goods or to
whom the goods are consigned.

Financial*

Name and address of the party
responsible for either the transfer
or repatriation of the funds
relating to a transaction

10

County last
con.*

Country from which goods have
been or will be consigned prior to
final importation

11

Trading cty.™

Country in which the deal was
done. (It might be useful as an
indicator for the customs value)

12

Value details

Additional cost items.

13

C.A.P*

Common Agricultural Policy. (For
EU countries)

14

Declarant*

Customs clearing agent; could be

32
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the trader, if he is authorized to
clear his consignments by himself,
or a brokerage agency.

15 Country of Country from which goods are

export™® dispatched between countries of a
Customs union, Dispatch country,
Country of exportation, Country
of provenance.

16 Country of Country in which the goods have

origin™® been produced or manufactured,
according to criteria laid down for
the application of the Customs
tariff or quantitative restrictions
(quota), orany measure related to
trade.

17 C.D.* Country of destination; the
country to which a consignment is
to be delivered to the final
consignee.

18 Identity and | Means of transport used at the

nationality™® of | time of presentation (departure for
active export, arrival for import) of the
means consignment to a Customs office in
of transport | the context of a goods declaration.
at departure

19 Ctr. An indication whether goods are
transported in a container or not.

20 Delivery Terms of delivery, coded, Inco

terms™ terms Code

21 Identity and Description of a type of means of

nationality* transport.
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of active
means of
transport
crossing the
border
22 Currency™* & | Total monetary amount charged in
total amount | respect of one or more invoices
invoiced associated with the currency in
which goods were purchased. The
red underline draws the user’s
attention to fill in the general
valuation note form.

23 Exch. Rate™* The rate at which one specified
currency is expressed in another
specified currency.

24 Nature of Code-1 specifying a type of

transact.* contract./. Main category

24 Nature of Code-2 specifying a type of

transact.* contract./. Sub category
Code-1 and Code-2 should read
together 1 order to give a
comprehensive description of
nature of transaction.

25 Mode Code specifying a type of means of

transport at | transport.
border*

26 Inland mode | Code specifying a type of means of

transport® transport for in-country
transportation.

27 Place of Name of a seaport, airport, freight

discharge™® terminal, rail station or other place
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at which goods are loaded onto the
means of transport being used for
their carriage.

28 Financial and | Bank code
banking data*

28 Terms of payment.

29 Office of Customs office at which the goods
entry* enter the customs territory of

destination.

30 Location of Name of the place where a specific
goods™® goods item is located and eventual

location in which physical
inspection might take place.

31 Packages and | Plain language description of the
description of | nature of a goods item sufficient to
goods™ identify it for customs, statistical or

transport purposes. The kind of
package code is chosen from a pull-
down menu and the corresponding
text is printed on the next line.

32 Item No. Serial number of the item in that

declaration.

33 Commodity Code (Harmonized system)
code* specifying a type of goods for

Customs, transport or statistical
purposes (generic term).

34 Cty. Orig. A code to identify the country in
Code™* which the goods have been

produced or manufactured,
according to criteria laid down for
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the application of the Customs
tariff or quantitative restrictions, or
any measure related to trade.

Grossmass

Weight (mass) of goods including
packaging but excluding the
carrier's equipment.

36

Prefer. Code™*

Code specifying a regime
according to which tax is assessed
such as preferential duty rate.

37

PROCEDURE

*

Code specifying a procedure
performed by Customs on goods
which are subject to Customs
control.

38

Net mass

Weight (mass) of goods without
any packaging.

39

Quota

Quota reference; when a quota
related transaction is in question,
eligible traders should fill in this
field with the appropriate quota
reference. In a well-designed
system, when a quota is depleted,
the trader should be treated
differently according to the
regulations in force.

40

Summary
declaration/
Previous
document

The identifier of a previous
Customs document.

41

Supplementary
units

Quantity of the goods in the unit
as required by Customs for tariff,
statistical or fiscal purposes.

42

Item price

Amount due for each chargeable
item of goods or services.
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43 Valuation Method used to value the declared
method code™®* | item.
44 Additional Identifier of a document providing
information additional information.
45 Adjustment Monetary Amount Adjustment.
Identifier;
To identify an adjustment to a
monetary amount such as an
allowance or charge. (Percentage
converted into a 2-digit decimal
fraction)
46 Statistical Value declared for  statistical
value purposes of those goods in a
consignment having the same
statistical heading.
47 Calculation of| A mathematical formula is
taxes adopted to calculate the wvarious
duties / taxes /fees due on each
item of the consignment. This
encompasses; duties or taxes
applicable to commodities or a
type of tax or fee applicable to
services. The formula is applied
on the tax base relevant to each tax
type.
48 Deferred Reference number identifying a
payment payment of a duty or tax e.g. under
a transit procedure.
49 Identification | To identify a warehouse where a
of particular consignment has been
warehouse™
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stored.

50 Principal*® Name and address of a party liable
for goods moving under a customs
authorization and, when
applicable, a guarantee.

51 Intended Name of the customs office which
office of | is responsible for transit formalities
transit en route.

52 Guarantee not | Customs office at which a security
valid for or guarantee for the movement of

goods under a transit procedure is
lodged.

53 Office of Name of the customs office at
destination and | which goods are released from a
country Customs transit regime.

54 Place and | To be filled by the representative of
date the trader indicating the date of the

declaration and the name of the
representative.
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